WHATCOM COMMUNITY FOUNDATION JOB POSTING
POSITION:

Development Senior Associate

Type:
Location:

Full-Time, Exempt, Salary
Currently due to Covid, position is a hybrid of work from
home and office
Reports to: Senior Director Philanthropy & Operations

The Opportunity — Join a dynamic mission-oriented team passionately committed to help create a Whatcom
County where everyone who lives here thrives. We work to create conditions for inclusive prosperity through
research, advocacy, and adaptation. We invest in structures, systems, community learning and skill-building to
increase resilience. We attract and deploy resources which allow us to launch impactful projects and
programs, to make impact investments and grants, and give scholarships. Join us in our work to cultivate
neighborliness, lift community voices, and invest in equity and hope.

Position Summary — The Foundation’s Development Senior Associate is an essential role to the success of
the organization. This position will help create and implement the Foundation’s annual development plan, as
well as actively participate in all aspects of the engagement and gift cycle. This position will thoughtfully
engage with various community stakeholders, as well as foster current - and develop new – relationships. The
core of this position is to work with the intention of connecting people, resources, and ideas.
Philanthropy Philosophy — The region is prospering, yet many community members continue to experience
barriers to opportunity. Philanthropy can help break down those barriers, helping to ensure that everyone in
our community has the chance to thrive. The Community Foundation shares information, experience, insights
and opportunities with philanthropists of all means to inform their giving, grantmaking and impact investing.
Those investments have the power to directly address inequities and result in meaningful change. We work
across the spectrum of philanthropy, from charity to systems change.

Equity — The Foundation is committed to equity and inclusivity. We strongly encourage people of color,
transgender, non-binary, LGBTQ, differently abled, and all (adult) ages, apply. The position requires a personal
interest and commitment to working in a diverse and inclusive work environment that places a high value on
innovation, and respect. All staff participate in equity trainings and serve on related work groups as needed.
Position Responsibilities
•
•
•

•
•

Help design, implement, and evaluate the Community Foundation’s community-centered
development plan.
Participate in all aspects of the engagement and gift cycle—initiate contact with potential
donors/partners, develop appropriate cultivation strategies, help donors in selecting charitable giving
products that complement and enhance charitable goals and maintain stewardship contact.
Collaborate with other Community Foundation team members to lead, plan, implement, and
continually refine meetings, events, services, programs, projects, and products that work to
meaningfully engage donors in their philanthropy, with the Foundation, and with each other, in ways
that will maximize resources and expertise to meet community needs.
Strengthen the Community Foundation’s base of professional advisor partners, including existing
relationships; encourages client referrals through a mix of individual meetings, education seminars
and other events.
Serve as an engaged member of the Community Foundation team; support the implementation of the
team’s short, and long-term objectives; understand and contribute to the various strategies and overall
mission.
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•
•
•

Participate in Community Foundation and broader community events to learn about community
opportunities and current issues, enhance awareness about the Foundation’s mission and partnerships
as well as help foster and deepen our community’s collective culture of philanthropy.
Maintain accurate and updated records of constituents and contacts including donors, potential
donors, community professionals, and professional advisors.
Other duties as assigned.

Position Qualifications
• Minimum 3 to 5 years of experience in the nonprofit sector, development, or other relevant
experience.
• Ability to use Microsoft Office 365, additional experience with databases preferred.
• Proven track record of establishing effective working relationships in a multi-cultural, multi-ethnic
environment and interacting positively with a diverse range of people.
• Must have the ability to be flexible and successful within a changing environment and with evolving
demands.
• We are looking for someone to join our team who is highly collaborative and has the humility to be
willing to take on any task at any time. Philanthropy is a team sport, and we value flexible, adaptable,
kind people who can play many roles.
This May be the Position for You If You…
• love to meet new people and make new connections—or are already immersed in civic or volunteer
work in our community and love building and being in relationships with a diverse range of people.
• have strong written and oral communication skills that allow you to effectively communicate to various
constituent groups.
• think creatively and like to act on new opportunities.
• have a positive, can-do attitude; and if you don’t know something you will either ask or figure it out.
• thrive on managing multiple tasks effectively—and database maintenance or mail merging doesn’t
scare you.
• have an outlook of continuous improvement (I.e., the ability to reflect and act on ways in which you can
learn, grow and improve your performance), positivity, a desire to seek best practices, and are a selfstarter.
• want to help make decisions that will improve our community, and you have the courage to join us in
constructively striving to be a better neighbor and partner.
• are authentic, have high integrity, and your leadership style motivates people to work hard while
having fun.
Salary and Benefits
The annual compensation for this full-time, exempt position includes a package of benefits including medical,
vision, dental and retirement (vested after 1 year). Starting salary is $70,000 annually. Full-time hours include
some evening and weekend work.
Application Process
To apply for this position, please complete the application form and submit your cover letter and resume. The
position will remain open until filled. If you have questions regarding the position or the application process,
contact: Careers@whatcomcf.org. First round interviews with the most qualified candidates will begin the
third week of January, with a target start date for of mid-February, depending on process timeline.
About the Whatcom Community Foundation
The Whatcom Community Foundation is on a mission to: Cultivate neighborliness. Lift community voices.
Invest in equity and hope. We work in the areas of affordable housing, economic development, food and
agriculture, environment, health and wellness, education, arts and culture, building community and nonprofit
capacity building. We serve all of Whatcom County, located in the northwest corner of Washington state. Our
vision is that everyone who lives here thrives. The Community Foundation is a complex organization serving a
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variety of communities in a predominantly rural county. We advance our mission through three high-level
strategies:
• Strengthen Community Backbone
• Draw and Deploy Resources
• Shape Policies and Practices
Our Culture
We value relationships, equity, diversity, inclusion, curiosity, integrity, creativity, stewardship and courage. We
are responsible risk takers in pursuit of making life in the many communities of Whatcom County better for
everyone. We keep communities' aspirations at the center of our work and strive to create an environment that
utilizes community members' knowledge, skills, expertise and passion.
Physical Demands/ Work Environment
The physical demands and work environment described are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable accommodations may be
made to allow differently abled individuals to perform the essential functions. While performing the
responsibilities of this job, the employee is frequently expected to move throughout the Foundation offices,
move tables and chairs to set up for meetings, and use/operate office-related equipment.
Equal Opportunity Employer
Whatcom Community Foundation is committed to the principles of equal employment opportunity and
compliance with all federal, state and local laws concerning employment discrimination, including the
Americans with Disabilities Act. To this end, the Community Foundation ensures equal opportunity to all
employees and applicants regardless of race, color, age, gender identity, sexual orientation, religion, marital
status, national origin or ancestry, citizenship, lawful alien status, physical, mental, and medical disability,
veteran status or liability for service in the United States Armed Forces.
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